
FOLD

OUTSIDE  -  PAGE 1 OF YOUR PDF

FLAP (outside) - design this upside down: it reads correctly when the envelope is closed

Shows on the back of the sealed envelope. No personal information here.

FRONT OF ENVELOPE (address side)

Return address top left  -  stamp top right  -  mailing address centered

Light blue = safety (glue, folds, trim): no text or logos.  Grey = not paper.  No bleed: the outer 1/8" prints white.

Delete these guides before you save your print file.  Exact file size: 8.875" x 7.4375", no bleed, no crop marks.



FOLD

INSIDE  -  PAGE 2 OF YOUR PDF (only for Front & Back orders)

INSIDE FLAP  -  appeal area: text and graphics

INSIDE OF ENVELOPE  -  e.g. payment or card details form

Light blue = safety (glue, folds, trim): no text or logos.  Grey = not paper.  No bleed: the outer 1/8" prints white.

Delete these guides before you save your print file.  Exact file size: 8.875" x 7.4375", no bleed, no crop marks.


